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1. Definitions used in this Statement

Vi.

Vil.

viii.

Ennis National School, Us, We, Our
a. Ennis National School, Us, We & Our all refer to Ennis National School
located at Ennis NS, Ashline, Kilrush Road, Ennis, Co Clare, V95 DE44 with
registered number :

You
a. You refers to all individuals and organisations that we currently, prospectively
or historically process personal data for.

Services
a. Our services include but are not limited to:
i. providing education services to our students
ii. providing extra curricular activities to our students
ii. providing employment to our Teachers, Special Needs Assistants and
Ancillary Staff

Data Protection Representative
a. We have appointed the following individual / organisation to handle all our
data protection related queries: Brian Troy

Criminal records

For the purposes of this policy criminal records data means information about an
individual's criminal convictions and offences, and information relating to criminal
allegations and proceedings.

Data protection laws

For the purposes of this policy Data Protection laws means all applicable laws
relating to the processing of Personal Data, including, for the period during which it is
in force, the General Data Protection Regulation (Regulation (EU) 2016/679).

Data Subject

Data subject means the individual to whom the personal data relates.

Personal Data

Personal data means any information that relates to an individual who can be
identified from that information

Processing

Processing means any use that is made of data, including collecting, storing,
amending, disclosing, or destroying it.

Special categories

Special categories of personal data means information about an individual's racial or
ethnic origin, political opinions, religious or philosophical beliefs, trade union
membership, health, sex life or sexual orientation and biometric data.
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2. Scope of this privacy Statement

This Privacy Statement covers our privacy practices with respect to the processing of
your Personal Data.

For purposes of the applicable Data Protection Laws, Ennis National School is the
"data controller". This means that Ennis National School determines the purposes for
which, and the manner in which your Personal Data is processed.

This privacy statement describes the information that we collect about you, how we
obtain your personal information, and how we may use or disclose that information in
connection with the delivery of our services to you or your employment with us. This
Privacy Statement also describes the measures we take to protect the security of
your personal information and how you can contact us about our privacy practices,
including to exercise your privacy rights.

3. Data we may collect

We may collect the following Data, which includes personal Data, in each case, in
accordance with this privacy Statement from you:
a. Data we may collect:
i. Datawe may collect about Teachers, Special Needs Assistants,
Ancillary Staff, Board of Management :
1. Name, address and contact details, PPS number;
2. Original records of application and appointment to promotion
posts;
3. Details of approved absences (career breaks, parental leave,
study leave etc.);
4. Details of work record (qualifications, classes taught, subjects
etc.);
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Details of any accidents/injuries sustained on school property
or in connection with the staff member carrying out their school
duties; and

Records of any reports the school (or its employees) have
made in respect of the staff member to State departments
and/or other agencies under mandatory reporting legislation
and/or child safeguarding guidelines (subject to the DES Child
Protection Procedures).

Garda Vetting related Information

Data we may collect about Students, Parents and Guardians:

1.

Hw

10.

11.
12.
13.
14.

15.
16.
17.

18.
19.

20.
21.

name, address and contact details, including PPS number;
date and place of birth;

names and addresses of parents/guardians and their contact
details (including any special arrangements with regard to
guardianship, custody or access);

names and details for emergency contacts;

religious belief (with the option of parents to not consent);
racial or ethnic origin (with the option of parents to not
consent);

membership of the Traveller community, where relevant (with
the option of parents to not consent);

whether they (or their parents) are medical card holders;
whether English is the student’s first language and/or whether
the student requires English language support; and

any relevant special conditions (e.g. special educational
needs, health issues, etc.) which may apply.

Information on previous academic record (including reports,
references, assessments and other records from any previous
school(s) attended by the student

Psychological, psychiatric and/or medical assessments
Attendance records

Photographs and recorded images of students

Academic record — class assignments, standardized test
results, school reports

Records of significant achievements

Whether the student is exempt from studying Irish

Records of disciplinary issues/investigations and/or sanctions
imposed

Other records e.g. records of any serious injuries/accidents
Records of any reports the school (or its employees) have
made in respect of the student to State departments and/or
other agencies under mandatory reporting legislation and/or
child safeguarding guidelines (subject to the DES Child
Protection Procedures)

Name, address and contact details, PPS number;

Legal Custody status and details;



22.
23.
24,
25.
26.
27.
28.
29.
30.
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Parents Association related data;

Teachers notes relating to Parent Teacher meetings;
Parent / Guardian Occupation;

Family Doctor name / Medical card holder status;
Attendance of other family members to the school;
Languages spoken in the family home;

Ethnic / Cultural background of the family

Parental Consent Forms

Garda Vetting Information

4. How we may collect Data

i.  We may collect Data in the following ways:
a. Datais given to us by you;
b. Data is received from other sources; and
c. Data may be collected automatically.

5. Data that is given to us by you

i.  Ennis National School may collect your Data in a number of ways, in each case, in
accordance with this privacy statement, for example:
a. When you contact us through the Website, by telephone, post, email or
through any other means;
b. When you receive our products/services;

o

When you are employed by us;

d. When you enter into a contract with us;
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6. Data that may be received from third parties and publicly
available sources

i.  Ennis National School may receive Data about you from third parties and publicly
available sources in each case, in accordance with this privacy statement that we
require in order to deliver our service to you or offer employment to you.

7. Data that may be collected automatically

i.  To the extent that you use our services we may collect your Data automatically, for
example:

a. We may automatically collect some information about your visit to our
Website. This information helps us to make improvements to Website content
and navigation, and includes your IP address, the date, times and frequency
with which you access the Website and the way you use and interact with its
content.

b. We may collect your Data automatically via cookies, in line with our cookie
statement and settings on your browser. For more information about cookies,
and how we use them on the Website, see our website Terms of Use and
Cookie Statement

8. Our use of Data

i.  Any or all of the above Data may be required by us from time to time in order to
provide you with the best possible experience when using our Services as a
Students, Parents and Guardians or employed by us as a member of our Teachers,
Special Needs Assistants, Ancillary Staff Members and Board of Management
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Members.

ii. Specifically, Data may be used by us in each case, in accordance with this privacy
Statement for the following reasons:
a. The management and administration of our organisation;
b. Facilitating the delivery of our services and or products;
c. Human resources management;
d. For compliance with legislation relevant to the organisation.

We may use your Data for the above purposes if we deem it necessary to do so for
our legitimate interests. If you are not satisfied with this, you have the right to object
in certain circumstances (see the section headed "Your rights" below).

9. Who we share Data with

i.  We may share your Data with the following organisations to deliver, maintain &
improve our service in each case, in accordance with this privacy Statement for the
following reasons:

a. Any of our group companies or affiliates

b. Our staff, consultants and/or professional advisors

c. Third party service providers who provide services to us which require the
processing of personal data

d. Relevant authorities

10. Keeping Data secure

i.  We will use technical and organisational measures to safeguard your Data, for
example:

a. Our staff are governed by a strictly enforced data protection policy.

b. Our systems are configured, maintained and monitored to ensure the best
possible technical measures we can achieve. These have been implemented
to secure your data.

c. Technical and organisational measures include measures to deal with any
suspected data breach. If you suspect any misuse or loss or unauthorised
access to your Data, please let us know immediately by contacting us.

11. Data retention
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i.  Unless a longer retention period is required or permitted by law, we will only hold
your Data on our systems for the period necessary to fulfil the purposes outlined in
this privacy Statement or until you request that the Data be deleted.

i. Even if we delete your Data, it may persist on backup or archival media for legal, tax
or regulatory purposes.

12. Your rights

i.  You have the following rights in relation to your Data:

Right to be informed
a. You have the right to be informed of how we process your data. We comply
with this right through the issuing of this Privacy Statement.
Right to access
a. The right to request
i. Copies of the information we hold about you at any time, or
ii. That we modify, update or delete such information.

b. If we provide you with access to the information, we hold about you, we will
not charge you for this, unless your request is "manifestly unfounded or
excessive." Where we are legally permitted to do so, we may refuse your
request.

If we refuse your request, we will tell you the reasons why.
d. Toinvoke your right to access please request our Subject Access Request
form to complete and return to us.
iv. Right to rectification
a. The right to have your Data rectified if it is inaccurate or incomplete.
v. Rightto erase
a. The right to request that we delete or remove your Data from our systems.
vi.  Right to restrict our use of your Data
a. The right to "block" us from using your Data or limit the way in which we can
use it.
vii.  Right to data portability
a. The right to request that we move, copy or transfer your Data.
viii.  Right to object
a. The right to object to our use of your Data including where we use it for our
legitimate interests.
ix. Rights related to automated decision making and profiling.
a. You have rights related to automated decision making and profiling, however
this is not a type of processing activity that we as an organisation engage in.

o
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To make enquiries, exercise any of your rights set out above, or withdraw your
consent to the processing of your Data (where consent is our legal basis for
processing your Data), please contact us at Email: principal@ennisns.ie Tel 065
6829158

If you are not satisfied with the way a complaint you make in relation to your Data is
handled by us, you may be able to refer your complaint to the relevant data
protection authority which in Ireland is the Data Protection Commission
www.dataprotection.ie.

It is important that the Data we hold about you is accurate and current. Please keep
us informed if your Data changes during the period for which it is held.

13. Transfers outside the European Economic Area

Data which we may collect from you may be stored and processed in and transferred
to countries outside of the European Economic Area (EEA).
a. For example, this could occur if our servers are located in a country outside
the EEA or one of our service providers is situated in a country outside the
EEA.
b. We also share information with our third party service providers, some of
which are located outside the EEA.

We will only transfer Data outside the EEA where it is compliant with data protection
legislation and the means of transfer provides adequate safeguards in relation to
your data,

a. E.g. by way of data transfer agreement, incorporating the current standard
contractual clauses adopted by the European Commission, or by signing up
to the EU-US Privacy Shield Framework, in the event that the organisation in
receipt of the Data is based in the United States of America.

To ensure that your Data receives an adequate level of protection, we have putin
place appropriate safeguards and procedures with the third parties we share your
Data with.
a. This ensures your Data is treated by those third parties in a way that is
consistent with the Data Protection Laws.
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14. Changes of organisation structure and control

Ennis National School may, from time to time, expand or reduce our organisation and
this may involve the transfer of control of all or part of Ennis National School.

Data provided by clients will, where it is relevant to any part of our organisation so
transferred, be transferred along with that part. The new owner or newly controlling
party will, under the terms of this Privacy Statement, be permitted to use the Data for
the purposes for which it was originally supplied to us.

We may also disclose Data to a prospective controller of our organisation or any part
of it.

In the above instances, we will take steps to ensure your privacy is protected.

15. General

You may not transfer any of your rights under this Privacy Statement to any other
person.
a. We may transfer our rights under this privacy Statement where we reasonably
believe your rights will not be affected.

If any court or competent authority finds that any provision of this privacy Statement
(or part of any provision) is invalid, illegal or unenforceable, that provision or part-
provision will, to the extent required, be deemed to be deleted, and the validity and
enforceability of the other provisions of this privacy Statement will not be affected.

Unless otherwise agreed, no delay, act or omission by a party in exercising any right
or remedy will be deemed a waiver of that, or any other, right or remedy.

This Agreement will be governed by and interpreted according to Irish Law. All
disputes arising under the Agreement will be subject to the exclusive jurisdiction of
the Irish courts.

17.Changes to this privacy Statement
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i.  Ennis National School reserves the right to change this privacy Statement as we may
deem necessary from time to time or as may be required by law.

ii.  You may contact Ennis National School with any queries in relation to this Privacy
Statement.
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